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to 
Greenslade Nursery 

 
Dear Parents and Carers, 
We would like to welcome you and your child to Greenslade Nursery, which 
is part of Greenslade Primary School.  
We have a ‘Morning only’, part-time class of up to 25 children aged 3-5 
years.   
The information in this booklet is designed to help you understand what 
happens in Nursery, how we intend to help your child develop to their full 
potential, become an independent individual and how you can help and be 
involved in the process. We hope you find the information useful. 
 
As a Nursery we aim: 

• To develop a partnership with parents/carers, enabling children to 
learn at home and at nursery. 

• To provide an environment which encourages children to talk, to listen 
and to share with adults and children. 

• To provide a range of activities, which enables children to discuss, 
think, question and learn. 

• To provide opportunities for parents / carers to share the progress and 
achievements of their child, to contribute to our observations and 
assessments of their child and therefore support our planning for 
moving children on to the next stage in their development. 
• To follow the principles of “The Early Years Foundation Stage” within                          
all aspects of our practice. 

• To work with other schools and 
settings, in order to provide a 
 continuity of experience and enjoy a 
positive transition for all. 
•  To interact with children so they 

gain knowledge and understanding 
of the world, of themselves and of 
others, whilst building a foundation 
for lifelong learning. 

• To provide an environment, which is welcoming, safe and stimulating, 
where children enjoy themselves, grow in confidence and fulfil their 
potential. 

 
 

 



The Team 
Nursery staff work as a team and look forward to 
welcoming you to our school. Here are some of the people 
you are likely to meet.  

 
  
 

 
 
 
 

                                                                                                      
  
 

    
 
 

                          
         

 

 

   

 

David Ashley 
Headteacher 

Emma Williams 
Foundation Stage  

Co ordinator 

   Lisa Chaldecott 
Early Years                     
Practitioner 

Maggie 
Batchelor 
Nursery 
teacher 

 

Sandra Terry 
Learning 
Support 
Assistant  

 



Contact details :  
general enquiries and reporting absences etc, please call  
 
Greenslade School Office : tel 0208 316 6847 
 
 
 
Email :  
nursery@greenslade.greenwich.sch.uk :  

-Photographs and observations to contribute to your child’s 
Special Book / profile –  
please note general enquiries should be directed to the 
school office  

 
 
 
Please ensure you put your child s name in the subject line of 
emails to the nursery email  
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    Induction / Settling in:  

 
Induction is an important part of starting nursery. We aim to ensure that you, and 
your child’s, introduction to our nursery is as stress free as possible. Some children feel 
comfortable straight away, whilst others take longer to get used to their new 
environment.  
We have thought very carefully about ways to support you and your child through 
this transition. 
 At Greenslade we offer: 
 Pre Start: stay and play visits :  
The opportunity for one parent to bring their child along to nursery for a 
visit. This will allow you and them to meet staff and to see the nursery both inside 
and outside before they join us. 
 Home Visit; 
We will be using this opportunity to begin to build relationships between staff and 
you and your child in the setting in which they feel most comfortable. 
We will use this time to fill in contact forms and find out information about your 
child. (having access to their ‘red book’ - information about their 
development since birth - will be useful if you can locate the book)  
Your child will meet their Key Person at the meeting; 
 this role is very important in supporting children as they transition between home 
and nursery . 
 
Staff will also take a photograph of your child and yourself to use in the classroom 
and to help them to identify their coat peg. 
 

Settling Period:  
Every child is unique and whilst most children settle quickly, others can take longer. 
The aim of nursery staff is to ensure your child feels happy, safe and secure without 
you. 
The children have a gradual settling schedule; staff will follow this wherever possible  
However, children struggling to settle happily may need a more tailored schedule.  
 Parents/Carers are not usually able to stay in nursery with their child (we find 
that except in unusual circumstances it does not help your child to settle), staff will 
support the children in leaving their parent and keep you informed about how their 
settling is progressing.  
In the event of a child continuing to struggle to settle without their Parent/Carer, 
Staff will talk to Parents/Carers and make a plan for how to continue with the 
child’s settling in to nursery. 
 



Working in Partnership with Parents 
  

As a staff team we believe we can more effectively meet your child’s needs 
if we work together. We value your input as your child’s primary carer, and 
as an expert on your child. We rely on your help in this, so that together we 
can provide your child with the highest quality education and care. This will 
make their nursery time happy and enjoyable. 
 
 We have WOW moment notes, which you will be given and asked to fill in 
if you notice your child doing something new or exciting for the first time.  
We like to display these in Nursery and to include them in their observation 
and assessment file.  
Every child in the Nursery has a ‘Special Book’. These books aim to serve as 
a joint record of your child’s progress and learning in school and at home. 
You can contribute to these records of achievements by sending in photos, 
and comments or information about your child’s learning or their current 
interests. 
 Special Books also help children to reflect on their learning and see the 
progress they are making. We store the books in the Nursery and they are 
available for children to access at all times and to keep when they leave 
Nursery. 
 
At the beginning of each session staff 
are focusing on caring for the children so will  
not always be available for you to pass on 
 quick messages or ask questions.  
This can be done via email at the nursery  
address or by telephone to the school 
 office. 
If you need a private moment, or need 
 to speak to us at length please ask for an 
 appointment, and we will contact you  
as soon as possible. 
 
 
 

 

Key Person 
 

 
 



When your child has been allocated a nursery place, they will also be allocated a key 
person who will work closely with you and your child during the transition between 
home and nursery and will continue to liaise with you and your child during your 
time with us. Your key person should be your first point of call to share information 
about your child. 
 
Your child's key person will be responsible for monitoring your child’s development 
and progress through observations, photographs and keeping examples of their 
creativity and successes in their ‘Special Books’. We encourage you to share with us 
observations of your child at home so that these can be included in your child’s record 
of achievement. 
 
Children will be introduced to their key person and at certain points in the week 
children will meet in their key worker group for a focused activity such as sharing 
stories, songs and rhymes, role-play or preparing snack for the other children. 
 
 

Nursery Hours 
 
 
Morning Session 
 
Monday – Friday   9.15am – 12.15pm  
 
 
 
 
 
Children can become upset if their routine is disrupted. It is important that you keep 
to the nursery times as staff are required to do other jobs and attend meetings after 
the nursery sessions. 
If you are delayed please telephone the school, immediately. 
 

 
The Curriculum 
 

 



We believe play underpins all development and learning for young children. It is 
through play that children develop intellectually, creatively, physically, socially and 
emotionally. 
 

Within the nursery we provide a wide range of learning opportunities to enable the 
children to access a variety of experiences. Every child starts nursery at a different 
stage of development. Their individual needs are assessed and staff plan 
appropriately to meet those needs, providing suitable resources and activities which 
allow for progression.  
 

Our nursery provision is based on the Early Years Foundation Stage (EYFS - revised 
2021), which sets the standards for learning, development and care for children from 
birth to five. It stresses the importance of providing well-planned experiences based 
on children’s spontaneous play, both indoors and outdoors. 
 
The new EYFS curriculum states that  
the ways in which children engage with  
other people and their environment –  
playing and exploring, active learning,  
and creating and thinking critically  
all underpin learning and support the 
child to remain an effective and  
motivated learner. 

The EYFS (2021) describes Prime Areas of 
learning, which are fundamental and develop 
quickly in response to relationships and experiences 
and therefore support all other areas. These areas are: 
  

• Communication and language development involves giving children 
opportunities to experience a rich language environment; to develop their confidence 
and skills in expressing themselves; and to speak and listen in a range of situations.  

• Physical development involves providing opportunities for young children to 
be active and interactive; and to develop their co-ordination, control, and 
movement. Children must also be helped to understand the importance of physical 
activity, and to make healthy choices in relation to food.  

• Personal, social and emotional development involves helping children 
to develop a positive sense of themselves, and others; to form positive relationships 
and develop respect for others; to develop social skills and learn how to manage their 
feelings; to understand appropriate behaviour in groups; and to have confidence in 
their own abilities. 

 The Early Years Framework also talks about Specific Areas of learning include 
essential skills and knowledge. They develop from the prime areas and provide 
important context for learning. These are: 
 

 



• Literacy development involves encouraging children to link sounds and letters 
and to begin to read and write. Children must be given access to a wide range of 
reading materials (books, poems, and other written materials) to ignite their interest.  
 

• Mathematics involves providing children with opportunities to develop and 
improve their skills in counting, understanding and using numbers, calculating simple 
addition and subtraction problems; and to describe shapes, spaces, and measures.  
 

• Understanding the world involves guiding children to make sense of their 
physical world and their community through opportunities to explore, observe and 
find out about people, places, technology and the environment. 
 

• Expressive arts and design involves enabling children to explore and play 
with a wide range of media and materials, as well as providing opportunities and 
encouragement for sharing their thoughts, ideas and feelings through a variety of 
activities in art, music, movement, dance, role-play, and design and technology.                                                     

 

  
 

The curriculum is planned to promote progress in all areas of learning as prime and 
specific areas of learning development are all interconnected. All areas of learning 
are delivered through planned, purposeful play, with both, child initiated and adult-
led activities.  
 
We recognise and support the unique differences in children and develop their self-
confidence by building on what they can do. We also encourage children to become 
decision makers and problem solvers who can plan, carry out their chosen activities 
and later reflect on their play. Children are encouraged to play individually and in 
cooperation with other children and adults. 

Further Information 
 

 

At Greenslade Nursery staff 
plan educational programmes 
and experiences that build on 
children’s interests and 
spontaneous play as much as 
possible.  
We take observations of 
children’s play to help us 
understand the child’s current 
stage of development and 
ensure that activities are well 

    
       

  



 
Safety and Hygiene at Nursery:  
 
We teach children to wash their hands thoroughly at several points during the 
session: 
 We teach children using the NHS – hand washing song – available for you to use 
at home if you wish via YouTube  
• Children will be shown how to ‘catch it, bin it, kill it’ with nose wiping stations 

around the classroom. 
• The Nursery classroom has an air purifying system in place  
• Toys are washed regularly to maintain standards of hygiene. 

 
   
 

 Illness and medication 
 

If your child is ill, please phone the school office so we can mark the absence 
appropriately in the register. If your child should suffer from sickness or diarrhoea 
during the course of the year, please keep them at home for 48 hours after the 
last incidence. (This is line with NHS guidance) 
 

If your child has a minor accident, we will inform you with an accident form at the 
end of the session.  
If your child should bang their head, school policy states we should phone parents and 
that a ‘’bumped head’ letter will be sent to home. If your child becomes ill or has a 
more serious injury, they will be looked after by someone qualified in first aid and you 
will be contacted. 
 
 
 
In many, if not most circumstances, children on temporary medication are 
probably not fit to be at nursery.  
In general staff are not permitted to administer medicines including antibiotics. 
 (Anaphylaxis care will be organized separately on a case by case basis). 
 Should your child require medicines at any time, then parents must make their own 
arrangements for medicine to be taken. Asthma medication is kept in a medical box 
and should be labeled with written instructions as the dosage and the name of the 
child. You are also required to fill in a small form. 
 Some children in our school need individual care plans and these are set up with 
parents, the school nurse and the SENCO. (Special Educational Needs Co-ordinator) 
 
 



Absences and Holidays 
If your child is going to be absent because they have a medical appointment, please 
telephone school or notify us in advance. Absence for holidays in nursery does not 
require a signed holiday form (as in school) but we do encourage you to fill one in or 
send us a letter so that we know why your child is away and then we do not worry 
about them and therefore try and contact you. 
 
Clothing and Weather 
Nursery is about active learning and this involves a range of activities both inside and 
out. Please ensure that your child wears suitable clothes for the various types of play 
they will be enjoying. As the children can get messy as part of their play, we 
recommend that they wear clothes that are easily washable and not ‘best’ clothes. 
We provide aprons to protect clothing but sometimes accidents happen, and clothes 
may get paint or mud on them. 
 
We value outdoor play experiences and therefore 
use our outdoor area in all weather. Please can 
you ensure your child is dressed appropriately for all  
weathers. During winter please try to provide  
wellies, gloves, scarf, hat and a suitable coat.  
 
 

                                                            In summer please try to provide your child 
                                                          with appropriate clothing and a sun hat.  
                                                          As your child will be climbing and running  

                                                             no open toe sandals are allowed in nursery.  
                                                          We ask parents to take responsibility for  

                                                             applying a sun screen to all exposed areas  
                                           of children’s skin before nursery.  

To make life easier for your child to use 
the toilet independently we feel it is  
best to put on clothes that are easy  
to manage and that belts are avoided if possible. 
 
 
 
 
 
 
Promoting Children’s Welfare 
We believe that children learn best when they are healthy, safe and secure, when 
their individual needs are met and when they have positive relationships with adults 

 

 

 



caring for them. For this reason, we find the Key Person system effective to be able to 
liaise with parents and have an increased awareness of your child’s individual needs. 
 
To ensure your child’s safety the garden gates will be padlocked shortly after the 
beginning of each session. If you find the gate locked please use the main school 
entrance. Please ensure that you close both sets of nursery gates.  
 
It is vital we know who is collecting your child from Nursery. Please let us know if 
someone different is coming and preferably introduce them to us, as we never let a 
child go with an unknown person. Nursery children must be brought into and 
collected from nursery by a responsible adult.  
 
At the end of each session a member of nursery staff will open the door and will call 
out individual child’s names when their parents/carers arrives. 
 In this way we can ensure that your child leaves safely with you.  
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
Policies and 
Procedures 

The school has specific polices and procedures in place to ensure a clear and 

The Safeguarding Children at Greenslade 
document sets out the legal requirements 
which covers safeguarding and ensuring 

children’s welfare. Other policies are 
outlined in the next section. 

 



consistent approach. These include: 
 

Behaviour Policy 
We have an awareness of child development and understand that some behaviour 
will be linked to a particular stage of development. However, our aim is to work 
towards helping children to understand “what is right, what is wrong and why”  
Staff are consistent in their approach whilst being responsive to circumstances. In 
cases of extreme behaviour the involvement of the SENCO and Headteacher at an 
early stage is seen as appropriate. We encourage parents to help us provide a relaxed 
and friendly environment where everyone is made to feel welcome and treated with 
consideration and respect. 
 

Equal Opportunities 
We are committed to ensuring that every child has equal access to a broad, 
balanced, relevant curriculum, regardless of race, culture, religion, gender, age or 
ability. We aim to provide a welcoming and positive environment for all users, visitor 
and staff. We work to build an atmosphere of mutual respect where differences are 
celebrated. Discrimination of any kind will not be tolerated and will be challenged. 
 

Special Education Needs Policy 
Our aim is to fully integrate all children with Special Educational Needs into nursery, 
if we can adequately meet their needs. A child would be said to have a special 
educational need if they require support above that is additional to or different from 
his/her peers. The (SENCO) Special Educational Needs Co-ordinator works with 
nursery staff, parents/carers and support services to ensure that the child’s individual 
needs are met. We also liaise with various other professionals when needed. 

 

Safeguarding and Child Protection Policy 
The Children’s Act (2004) means that staff in nursery have a duty to ask parents/ 
carers about any marks or injuries noticed on a child and to record them. If your child 
does have a bruise, please come and tell us how it occurred as this saves us repeatedly 
asking the child. Within our daily practice we also monitor any accidents that happen 
at nursery. We will inform you of any injuries that have happened at nursery and 
have required some form of first aid. All child protection issues regard the welfare of 
the child as paramount andare handled with professional confidentiality. The 
designated Teacher in charge of safeguarding is Mr. Ashley. (HT) 
 

 
 
Mobile Phone Usage 
 

 

Mobile phones must not be used whilst 
in the Early Years Setting. Phones 
should be turn off prior to entering – no 
calls should be made or received and 
photographs should not be taken with out 
permission. 
 



 
 
 
Complaints Procedures 
If you have any difficulties or concerns in nursery, please speak to a member of staff. 
Most difficulties can be resolved by discussion and explanation. If problems cannot be 
resolved within the nursery and you wish to take the matter further you can ask to 
speak with the Headteacher. 
 

All policies can be viewed on the school website. 
 If you would like any other information, please don’t hesitate to ask. 
 

We hope you found the information in this booklet useful. If you have any further 
questions, please do not hesitate to talk to a member of staff. We look forward to 
working in partnership with you to provide the best start to your child’s learning at 
Greenslade School.  
 
You can find further information about the Revised Early Years Foundation Stage 
(2012) which includes the early learning goals at www.foundationyears.org.uk.  
 

   

We believe play underpins 
all development and 
learning for young children. 
It is through play that 
children develop 

ll ll  l  
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